
OUR MISSION:  To educate and prepare each 
student to succeed in a changing world 

2017-2018 
Parent/Guardian & 
Student Handbook

R. F. Pettigrew 
Elementary 



 

R. F.  PETTIGREW ELEMENTARY 

2017-2018 Parent/Guardian & 
Student Handbook 

7900 W. 53rd Street 
Sioux Falls, South Dakota 57106 

Phone 605-362-3560 / FAX 605-362-3564 
http://pettigrewpanthers.shutterfly.com 

https://www.facebook.com/RFPettigrewElementary 
 

 



 

 

Table of Contents

Welcome From Principal Kevin Dick 

  2 

R. F. Pettigrew Expectations, Policies, 
Procedures, & Information 3-22 

Accessibility 3 

Activity Tickets 3  

Arrival & Dismissal Procedures 3 

Art Education 3-4 

Attendance 4 

Band & Orchestra 4 

Breakfast & Lunch Program  5-6 

Bullying & Harassment 6 

Bussing 6 

Character Education 7 

Class Parties 7 

Computer/Technology Usage 7 

Deliveries 7 

Detention  7 

Discipline 8 

Dress Expectations 8 

Electronic Devices/Cell Phones 8-9 

Extended School Day 9 

Family Educational Rights and 

Privacy Act (FERPA) 9-11 

Field Trips 11 

Hearing Impaired 12 

Homework 12 

Immunizations 12 

Invitations 12 

Library 12-13 

Medications at School 13 

Music Education 13 

Notice of Non-Discrimination 13-15 

Parking and Traffic Around the 

School 15 

Pets and Animals at School 16 

Physical Education 16 

Playground/Recess Time 16 

PTO 16 

Protection of Pupil Rights 

Amendment Notice and 

Consent/Opt-Out for Specific 

Activities 16-17 

Responsive Classroom 17-18 

Safety Patrol 18 

School Nurse 18 

School Performance Indicator     18-19 

School Safety Hotline 19 

Section 504 Plans 19-20 

Special Education 21 

Student Council 21 

Visiting at School 21 

Volunteer Information 22 

Website 22  

Important Document References 23 

 
Appendix 24-27 
 R. F. Pettigrew Elementary School PATH 

Route 
 Playground Expectations at R. F. Pettigrew 
 Pettigrew “Low Level” Behavior Plan 

(Minor Offense Tickets) 



 

 

 

Welcome to R. F. Pettigrew Elementary 
from Principal Kevin Dick 

 

ear Parents/Guardians, 

It is my pleasure to welcome you and your family to R. F. Pettigrew Elementary.  My 
staff and I look forward to working with your children as they learn and grow this school year.  
We know that the most important adults in children’s lives – parents, guardians, grandparents, 
etc. – are their “first” teachers, and so we offer our support to you in this important role.  We 
wish to partner with you in educating and preparing your child for our ever-changing world.  

 Our school’s priority is to help each of our students reach their learning potential and 
to be successful socially in our changing world.  We want to provide you information you need 
about our school so you may become an active partner in this endeavor.  This 
Parent/Guardian & Student Handbook contains general information about our school.  Please 
reference it and other materials in the parent/guardian folder throughout the school year.  Our 
Shutterfly website is also a resource to you to keep you informed throughout the school year  
http://pettigrewpanthers.shutterfly.com/ . 

 Your involvement in your child’s education is very important.  We encourage you to 
consider the many ways you can be involved in whatever way you can.  There are many 
opportunities to engage in your child’s year of learning. 

 If you have questions, concerns, or comments at any time during the school year, do 
not hesitate to call.  We are here to help. 

Sincerely, 

Mr. Kevin Dick 
 

R. F. Pettigrew Elementary Principal  
 
 
 
 
 
 

D 
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R. F. Pettigrew Elementary Expectations, Policies, Procedures, & Information 
 

A C C E S S I B I L I T Y  

Accessibility - Persons with disabilities may contact the building principal or site 
administrator at least 72 hours before the event to obtain reasonable accommodations 
needed to participate in District programs or activities.  If the principal or site 
administrator is unable to address the request, concerns should be referred to the 
Supervisor of Health Services at the Instructional Planning Center at 605-367-7933. 

 
A C T I V I T Y  T I C K E T S  

Activity Tickets - Student activity tickets to Lincoln, Washington and Roosevelt athletic contests 
are available to elementary students.  Activity tickets are $20 for K-12 students (good 
for all events) and $40 for 20 punches. Gate prices are $3 for students and $5 for 
adults.  Activity tickets may be purchased at all home events or at the Instructional 
Planning Center (IPC) located at 201 E. 38th Street, Sioux Falls, SD. 

 

A R R I V A L  &  D I S M I S S A L  P R O C E D U R E S  

Arrival – Students who eat breakfast at school may arrive at 7:40 AM.  All other students 
should not arrive before 7:50 AM unless they are meeting with a teacher or attending a 
meeting.  Students should go to the playground before school.  The bell rings at 8:05 AM for 
students to line up and enter the building.  Students are expected to be in their classroom ready 

for the day at 8:10 AM.  Students who arrives after 8:10 AM will need to get an “Admit to the Building” 
slip from the office before going to class.  
 
 
Dismissal – Classrooms prepare for dismissal at 2:50. At 2:50, students who ride a school bus exit the 
west door and need to be on the bus by 2:55.  At 2:55, students who walk or are getting picked up in front 
of school will exit the building through their classroom designated exit door (all exit to the playground).  
Kid’s Inc students will report to the MPR at this time.  At 3:00, students who ride day care transportation 
will exit the far west door and proceed to their designated van or vehicle.   Students meet other children in 
the group they walk or ride with on the playground after exiting their designated door.  Parent/Guardians 
who wish to meet their child at their classroom door are required to sign-in and sign-out at the office for 
security reasons.  Parents/Guardians may choose to meet children at their door or another designated 
location on the playground after school.   Parents/Guardians are expected to inform classroom teachers of 
after school plans by 2:00 pm so they may help students reach their destinations following the school day. 
Following these expectations helps to create a safe and orderly dismissal.  
 

A R T  E D U C A T I O N  

Art Classes – All elementary students receive 70 minutes of art instruction per week.  
Instruction in visual arts provides developmentally appropriate methods of exploring, 
creating, and learning about the arts. Students learn self-expression, creativity, aesthetic 
awareness, teamwork, self-discipline, and develop critical thinking and problem-solving 
skills.  The PTO will sponsor an Art Show & Social to showcase students’ artwork 
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around the school in the spring of the year. 
 

 

A T T E N D A N C E  

Absences - Parents/Guardians are expected to notify the school no later than 8:30 AM if their child 
will be absent from school.  The school’s automated answering service will also 
pick up and record calls at any time when the office is not staffed.  Regular 
attendance is very important for academic success.  Gaps in understanding and 
classroom experiences can result any time a student misses school.  For this 
reason, families are encouraged to schedule appointments, trips, and vacations 
during natural school breaks as much as possible.  Frequent absences may require 

a variety of school interventions to be considered including meetings and conversations with the 
family, involvement of the school social worker, an attendance contract or as a last resort, 
involvement of the court system.  Ten or more absences per school year are considered “excessive” 
according to the District’s attendance policy.  Students who have medical reasons for frequent 
absences will need documented evidence of their condition.  Parent/Guardians in these situations 
will need to work closely with the administration and school nurse regarding medical issues which 
prevent their child from having regular attendance.  The state monitors our school attendance 
closely, and counts the minutes that any student is not in attendance and holds our school 
accountable for those incidents. 

Tardiness – SFSD Policy JH-R defines tardiness as student’s initial appearance in an assigned area 
at any time after the designated starting time.  Students who arrive after 8:10 AM will be recorded 
as tardy.  If the late arrival occurs after 8:40 AM, the minutes the student misses are counted as 
absent.  Students who leave after 2:25 pm will be marked as “left early”.  If they check out before 
2:25 pm, the time will be counted as absent.  Being marked tardy or “left early” can be marked as 
with documentation, as long as a doctor’s/specialist’s note is received in the office regarding the 
appointment. 

Recognition for Good Attendance – At the end of the school year awards program, students are 
recognized for outstanding (between 1 and 340 minutes of absence in one calendar day or 1 tardy or “left 
early” mark only, but not both) or perfect attendance (0 minutes of absence AND NO tardy or “left early” 
marks) for the year.   
 

 

B A N D  &  O R C H E S T R A  

Band & Orchestra – Students in 5th grade are invited to participate in band.  Students in 4th and 5th 
grades are invited to participate in orchestra.  Each student is allocated up to 80 
minutes/week for small group, individual lessons, and large group rehearsal.  
Students who bring their instruments to school in the morning may place them in 
Band/Orchestra room storage area for safekeeping.  A fall band & orchestra 

“Informance” is planned, as well as a later band and orchestra concert.   
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B R E A K F A S T  &  L U N C H  P R O G R A M  

Breakfast – Students may eat breakfast between 7:40-8:10 each school day (except days of late starts due 
to inclement weather).  Breakfast prices are found on the district menus or at this website:  

http://www.sf.k12.sd.us/index.php?option=com_flexicontent&view=items&cid=71&i
d=77&Itemid=495 
 

 

Lunch – Students have the choice of eating a packed lunch from home or purchasing a hot lunch.  
Students may choose to purchase milk if they have a packed lunch or to bring their own drink.  Soda 
drinks should not be packed in students’ lunches as they are not allowed in a school lunchroom.  
Each grade gets a 45-minute lunch/recess period.  Following are the lunch periods for K-5th grade 
students:  10:55-11:20 – 3rd & Kdg; 11:25-11:50 – 4th & 1st; 11:55-12:20 – 5th & 2nd.  Lunch prices 
are found on the district menus or at this website:  
http://www.sf.k12.sd.us/index.php?option=com_flexicontent&view=items&cid=71&id=77&Itemid
=495 

 

Accounts - mySchoolBucks is your online payment portal; giving you a quick and easy way to 
manage and add funds to your student’s meal account. You can review recent purchases along with 
checking the current balance, plus receive low balance alerts…all for Free! You can also add money 
to your student’s account using Visa, MasterCard, Discover, or debit cards. You can also pay 
directly from your checking account with mySchoolBucks.  Enroll or log in to mySchoolBucks at 
www.mySchoolBucks.com .  One of the advanced features of mySchoolBucks is the “Set it and 
forget it” payment option. This automatically adds funds to your student’s meal account. Funds can 
be added weekly, monthly or when the balance runs low, (Simply choose the “setup a payment 
schedule” option during the checkout).   Patty Haugen is available to answer questions during the 
school day at 362-3560, too. The school does not send home statements about low accounts to 
families.  When sending money to the school for a lunch account, please be certain to write the 
child’s first and last name on the memo line so it is credited properly.   

Guests at Lunch – Parents/Guardians, grandparents, or other special guests are invited to join 
students for breakfast or lunch.  If an adult wants to purchase a breakfast or lunch, they need to 
inform the classroom teacher the day before for breakfast or by 8:10 AM the day of the lunch so an 
accurate anticipated breakfast or lunch count is taken.  A call to the office before 8:30 may also be 
made to request the adult lunch.  It is appreciated that outside food and drink be limited.  Visitors 
should understand that there may be limited space to sit with students, and will need to sit according 
to supervisors’ directions.  Balloons and other deliveries will not be allowed in the multi-purpose 
room during lunch time (they will be kept in the office until school dismissal). 

Application for Free & Reduced Breakfast & Lunch – A Free and Reduced Meal 
Application is available on the District web site.  

 Go to  www.sf.k12.sd.us  
 Click on Lunch information on the right hand side of screen.  
 On the left side of page, click on Free and Reduced Meal Application.  
 Follow the screens.  



 

 6

 A Consent Form is on the application.  
 A Notification Letter of your Free and Reduced status will be sent to you from our office 

within 10 days.  
. 

B U L L Y I N G  &  H A R A S S M E N T  

Bullying & Harassment - Any form of aggressive or abusive behavior in word or deed will not be 
tolerated at school.  The District’s discipline plan will be followed in the event that a 
student is responsible for aggressive and abusive words or deeds.  Students who 
experience or observe bullying or harassing behaviors are expected to report the 
incident/s to a staff member when conflict resolution attempts are unsuccessful.  R. F. 
Pettigrew Elementary staff teaches critical social skills throughout the year which can 

limit and eliminate behaviors which are unsafe or disrespectful.  A basic principle of the Responsive 
Classroom Approach used by Pettigrew staff is that “the social curriculum is as important as the academic 
curriculum”.  We will do all that is needed to help children understand how to treat one another safely and 
with respect.  The basic principles of the Responsive Classroom Approach (listed later in this handbook) 
may be reinforced in homes as well to support appropriate behaviors at home and school.   All staff at 
Pettigrew follow the guidelines of the Olweus Bully Prevention Program.  In each elementary 
classroom, an anti-bullying meeting in conducted at the beginning of the school day.  Students learn how 
to recognize bullying, what to do when they see it happening, and how to handle bullying when it happens 
to them.   
 

There are four basic school rules about bullying followed by all Sioux Falls Schools:  
1) We will not bully others.   
2) We will try to help students who are bullied.   
3) We will try to include students who are left out.   
4) If we know that somebody is being bullied, we will tell an adult at school or an adult at 
home.   

 
The adults at Pettigrew Elementary are committed to being vigilant in stopping all signs of bullying 
at the school, on buses or at bus stops, and during any school-related events.  Students who are 
choosing inappropriate bully-like behaviors will be taught to use more appropriate social behaviors. 
An effort is made to ensure that these discussions do not occur repeatedly without consequence.  
 
B U S S I N G  

Bussing - School Bus Inc. (SBI) provides all bus transportation for the Sioux 
Falls School District.  Students who ride the bus are required to follow safety 
and social rules so that everyone has a safe and comfortable ride to and from 
school.  Students are expected to use appropriate social skills at the bus stops as 
well.   Students should report to their bus stop on time in the morning and be on 

the bus by 3:00 after school.  SBI’s policy is that students not assigned to a school bus stop may not ride a 
SBI bus.  Teachers will dismiss students by 2:50 so students may safely board buses in a timely manner. 
Staff members check-in all students who ride the bus.  If there is a change in a bus student’s after school 
plans, the school MUST BE NOTIFIED by 2:00 PM.  Parents/Guardians will be called by the school if a 
child did not get on the bus and the school was not notified.   Some field trips may utilize buses for 
transportation.   Buses drop-off and pick-up on the west side of R. F. Pettigrew Elementary.  
Parents/Guardians and staff may not drive in or park in the bus parking areas.  
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C H A R A C T E R  E D U C A T I O N  

Character Education – Student will be taught appropriate social skills daily and encouraged to 
develop qualities of trustworthiness, respect, responsibility, fairness, caring, 
and citizenship on a daily basis through the Responsive Classroom Approach.  
At all times, students and adults are expected to treat each other with respect 
and kindness at R. F. Pettigrew Elementary.   

C L A S S  P A R T I E S  

Class Parties – Three organized classroom holiday parties are planned throughout 
the school year (Halloween, Christmas, and Valentine’s Day).  Parents/Guardians 
who wish to volunteer at or attend a party are asked to make child arrangements for 
younger siblings on party days.  Younger siblings can distract from the focus of the 
classroom party and inhibit the adult volunteer’s ability to assist.  Parents/Guardians 
taking pictures of students at class parties or other school events are requested to 

observe the expectation of privacy of students other than from their own family.  Families of 
Pettigrew students should understand these photographs are not regulated by SF School District, 
and are not subject to FERPA standards (see FERPA section).  Families who do not celebrate any of 
these holidays may request that their child attend a non-holiday alternative activity organized by our 
art, physical education, music, or library teachers.   

C O M P U T E R / T E C H N O L O G Y  U S A G E      

Computer/Technology Usage –Devices such as Chromebooks (Gr 3-5), iPads (Gr K-2 classrooms) 
electronic readers, and other technological devices may also be used for educational 
purposes.  Each regular classroom is equipped with a Smart Board for interactive and 
visual learning.  The use of these technology resources is a privilege, not a right.  Misuse, 
recklessness, and attempts of accessing inappropriate websites may cause a student to 
lose this privilege temporarily or for the duration of the school year.   

 

D E L I V E R I E S  

Deliveries intended for individual students are not accepted at Pettigrew, including 
items like flowers and balloons.  Delivery of individual items would be best done 
outside of school hours and location. Not included in this restriction are birthday 
treats for the entire class.   

 

D E T E N T I O N  

Detention – A student may be required to serve a detention for inappropriate 
behavior or excessive tardiness.  Detentions are scheduled from 3:00-3:30 for 
elementary students. Parents/Guardians will be notified in advance of a scheduled 
detention.  Students will complete assigned schoolwork, do “apology of action” 
tasks, or read a book during the detention period.  Skipping a detention will 
automatically mean the student will need to make up the one missed and do another.    
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D I S C I P L I N E  

Discipline – R. F. Pettigrew Elementary is committed to providing a safe and nurturing 
environment for children to learn and grow within.  Expectations for behavior will be 
clearly taught and enforced throughout the school year.  Our school’s “low level 
behavior plan” uses Minor Offense Tickets to alert students and their parent/guardians 
of minor infractions they have committed in the school day.  By addressing the smaller 

infractions and teaching appropriate social skills, it is hoped that most major discipline problems can be 
avoided.  Continued minor misbehavior and major infractions will result in an office referral and 
consequences will be administered according to the District Discipline Consequence Plan (See Appendix).  
 

D R E S S  E X P E C T A T I O N S  

Dress Code – Students’ dress should not distract from the educational process in any way.   
Undergarments should not be exposed.  Tops and bottoms must meet in the middle.  
Students should dress according to the weather conditions.   It is advised that students 
have a sweatshirt or light jacket at school even when the weather is predicted to be 
warm due to cool mornings and unpredictable weather.  Students will be expected to 
go outside for all recesses unless it is raining or snowing heavily or if the air 

temperature or wind chill dips below zero degrees.  If any family does not have the means to provide 
proper clothing for their child during extreme weather conditions, they should contact the school’s 
guidance counselor, Amy Morrison, to seek resources available. 
 

 

E L E C T R O N I C  D E V I C E S / C E L L  P H O N E S  

 Electronic Devices & Readers – Our society is increasingly becoming an “electronic” 
environment.  We want our students to be prepared for the real world.  If a student brings electronic 
devices to school, the school is not responsible for loss, damage, or theft.  If a student brings a device to 
school for use, it must not have cell phone capabilities.  All cell phones must be powered off and 
remain in the students’ back pack throughout the school day.  R. F. Pettigrew staff will not be held 
responsible for damaged or lost devices.  Electronic devices (Bring Your Own Devices) are 
permissible for 2nd-5th Grade students if parents/guardians provide permission through a 
written notice (a form will be provided in the fall).  They are only to be used inside a 
classroom (not on the playground, school grounds or streets surrounding the school, or on a 
bus). 
 Electronic devices will only be used for classroom work, and with staff member 
permission, only. 
 It is recommended that parents/guardians put the electronic reader into a protective 
casing before sending it to school. 
 Students are responsible for their own electronic devices.  By signing the form sent 
home with 2nd-5th Grade students in the fall, parents/guardians cannot hold the school liable 
for damages that occur to an electronic reader in transit or if it is lost or stolen.   

 
Cell Phones – Some parents may permit students to have a cell phone in their 
backpack at school for security reasons and information relaying.  Cell phones must 
be powered down and left in the students’ backpack during the school day and only 
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used on the way to and from school.  Elementary students are not allowed to use cell phones on a school 
bus unless given permission by a teacher during a field trip. 
 
E X T E N D E D  S C H O O L  D A Y  

Extended School Day – Students may require additional time to be added to their 
school day for the completion of expected assignments and projects.   Between 3:00-
3:30, students may stay after school to work while being supervised by a teacher.  
Parents/Guardians will be notified in advance if a student needs to stay for this 
extended period. 

 

F A M I L Y  E D U C A T I O N A L  R I G H T S  A N D  P R I V A C Y  A C T  ( F E R P A )  

 

FERPA – The R. F. Pettigrew Parent Teacher Organization (PTO) plans to 
print a school directory.  The directory will list the child's name, address, 
telephone number, grade, and parent/guardian name.  Under the Family 
Education Rights and Privacy Act, directory information may be provided to the 
public upon request.  Parents/Guardians will be asked to sign a form early in the 
school year allowing this information to be printed in the directory.   

If you do not want information about your child included in the directory, please indicate your request 
within 15 days of the beginning of the school year notification.  
 
All official notices and District policies can be found on the District’s website at 
www.sf.k12.sd.us or can be obtained from any school office or the Instructional Planning 
Center. 
 
NOTICE: FAMILY EDUCATIONAL RIGHTS AND PRIVACY ACT (FERPA) ANNUAL 

NOTIFICATION - Policy Regulation JRA/JRA-R 

The Family Educational Rights and Privacy Act (FERPA) afford parents and students over 18 years of 

age (“eligible students”) certain rights with respect to the student’s education records. These rights are: 

(1) The right to insect and review the student’s education records within 45 days of the day the school 

receives a request for access. Parents or eligible students should submit to the school principal a written 

request that identifies the record(s) they wish to inspect. The principal will make arrangements for 

access and notification of the time and place where the records may be inspected. 

(2) The right to request the amendment of the student’s education records that the parent or eligible 

student believes are inaccurate, misleading, or otherwise in violation of the student’s privacy rights 

under FERPA. This does not include the right to request a change to any specific grade.  Parents or 

eligible students who wish to ask the school to amend a record should write the school principal, clearly 

identify the part of the record they want changed, and specify why it should be changed. If the school 

decides not to amend the record as requested, the school will notify the parent or eligible student of the 

decision and advise them of their right to a hearing regarding the request for amendment. Additional 

information regarding the hearing procedures will be provided to the parent or eligible student when 

notified of the right to a hearing. 

(3) The right to privacy of personally identifiable information (PII) in the student’s education records, 

except to the extent that FERPA authorizes disclosure without consent. 
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One exception, which permits disclosure without consent, is disclosure to school officials with 

legitimate educational interests. A school official is a person employed by the school as an 

administrator, supervisor, instructor, or support staff member (including health or medical staff and law 

enforcement unit personnel) or a person serving on the School Board. A school official also may 

include a volunteer or contractor outside of the school who performs an institutional service or function 

for which the school would otherwise use its own employees and who is under the direct control of the 

school with respect to the use and maintenance of PII from education records, such as an attorney, 

auditor, medical consultant, or therapist; a parent or student volunteering to serve on an official 

committee, a parent, student, or other volunteer assisting another school official in performing his or her 

tasks; or a service provider or vendor providing the District with online educational services or 

applications.  A school official has a legitimate educational interest if the official needs to review an 

education record in order to fulfill his or her professional responsibility. Upon request, the District 

discloses educational records without consent to officials of another school district in which a student 

seeks to enroll if the disclosure is for the purposes of the student’s enrollment or transfer. 

(4) The right to file a complaint with the U.S. Department of Education concerning alleged failures by 

the School to comply with the requirements of FERPA. The name and address of the Office that 

administers FERPA are: Family Policy Compliance Office, U.S. Dept. of Education, 400 Maryland 

Ave., SW, Washington, DC 20202. 

 

NOTICE: DIRECTORY INFORMATION 

FERPA requires that the District, with certain exceptions, obtain your written consent prior to the 

disclosure of personally identifiable information (PII) from your child’s education records. However, 

the District may disclose appropriately designated “directory information” (information that is generally 

not considered harmful or an invasion of privacy if released, without written consent), unless you have 

advised the District to the contrary in accordance with District procedures. The primary purpose of 

directory information is to allow the District to include this type of information in certain school 

publications. Directory information may also be provided to outside organizations. The District 

classifies and identifies directory information as follows: 

A. Directory Information for Use in School Publications: 

The District designates the following as directory information for use by the District in school 

publications without prior parental written consent: 

1. Student’s name; 

2. Grade level; 

3. Student’s participation in officially recognized activities or sports; 

4. Weight and height of athletes; 

5. Honors, awards, and degrees; 

6. Information which denotes accomplishments and achievements; 

7. Individual and group photographs; 

8. Dates of attendance; 

9. School attending; and 

10. Parent/Guardian name. 

Examples of the use of the above information in school publications by the District include, but are not 

limited to: class rosters posted inside school buildings; a program showing a student’s role in a music or 

drama production; the annual yearbook; school newspaper; honor roll or other recognition lists; 

graduation programs; and sports activity programs, such as for wrestling, showing weight and height of 

team members. 

B. Directory Information for Student Contact Lists and Public Requests (Outside Organizations): 
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The District designates the following as directory information that may be disclosed by the District 

without prior written parental consent to outside organizations: 

1. Student’s name; 

2. Address; 

3. Telephone number; 

4. School attending; and 

5. Grade level. 

Examples of the use of outside organization directory information include, but are not limited to: use in 

a parent/student contact list (e.g. buzz book, school telephone directory, school contact list); providing 

information, upon request, to individuals, groups or organizations outside of school (e.g. parent groups 

[booster groups, PTA], outside organizations serving youth, companies that manufacture class rings or 

supply graduation items, photographers).  

 

In addition, the District may provide military recruiters, upon request, with the following information – 

names, addresses and telephone listings – unless parents have advised the District that they do not want 

their student’s information disclosed without their prior written consent. This written notice must be 

given to the student's building principal/program administrator or the Director of Technology & 

Information Services/Student Records within fifteen (15) days after notice is given. 

 

Upon directory information from either category A or B being made public by the District (e.g. a 

program distributed at school event or information provided to manufacturer of class rings), that 

specific information, unless excluded by law, may fall within the definition of a public record and be 

accessible to the citizens of South Dakota in accordance with South Dakota’s open record laws. 

 

Right of Parent/Guardian or Eligible Student to Opt-Out Of Disclosure of Directory Information 

The District will disclose the above identified directory information without written consent unless a 

parent or an eligible student “opts-out.” Parents or an eligible student may elect to “opt-out” of one or 

both categories of directory information (Directory Information for Use in School Publications and/or 

Directory Information for Student Contact Lists and Public Requests (Outside Organizations)). Any 

such “opt-out” must be made, in writing, to the building principal within fifteen 15 days after the notice 

is given. 

Policy/Regulation JRA/JRA-R can be found on the District’s website at www.sf.k12.sd.us or can be 
obtained from any school office or the Instructional Planning Center. 
 
F I E L D  T R I P S  

Field Trips – Throughout the school year, field trips which enhance the 
curriculum may be scheduled by the classroom teacher.  Information about 
field trips will be provided to families in advance.   Parents/Guardians can 
decline having their child attend a field trip by notifying the teacher of their 
request.  Parents/Guardians who volunteer to drive students on field trips, 
must annually complete an online volunteer disclosure and release of 
information and be approved as an “unsupervised volunteer”;  and 

complete a volunteer form stating that the driver meets the requirements of having a valid driver’s 
license, owning comprehensive liability and property damage insurance, and having no 
careless/exhibition driving or driving under the influence violations in the past two years (this form 
is turned in to the office at Pettigrew).   Due to liability and insurance reasons, siblings of students 
may not go on field trips. Some field trips will use school bus transportation.  
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H E A R I N G  I M P A I R E D  

Hearing Impaired - For Relay services for the hearing impaired: dial 711, then 
the desired number.  Students with a hearing impairment will be offered 
accommodations so their educational needs are appropriately met.  These 
accommodations may be provided through an Individualized Education Plan 
(IEP) or through a Section 504 plan. 
 

 
H O M E W O R K  

Homework - Students will be given homework as an opportunity to deepen their 
understanding, practice, and improve their skills.  Homework will vary in length and 
content based on the grade level of the student.  On an average, students can expect 
approximately 10 minutes of homework times the grade level (for example 3rd 
grade x 10 minutes = 30 minutes of homework).  Students who do not complete 

expected class work, homework, and reading assignments may lose recess privileges or be assigned to an 
“extended learning period” after school so it is completed. 
 

I M M U N I Z A T I O N S  

South Dakota Codified Law (SDCL 13-28-7.1) requires that any pupil entering 
school or an early childhood program, shall, prior to admission, be required to 
present certification from a licensed physician that the child has received or is in 
the process of receiving adequate immunization against poliomyelitis, 
diphtheria, pertussis, rubeola, rubella, mumps, tetanus, meningitis, and varicella 

according to recommendations provided by the Department of Health. The Department of Health 
may modify or delete any of the required immunizations. Failure to have an up-to-date 
immunization record may exclude you from school until the requirement is met. Exclusion from 
school for failure to complete health requirements does not exempt a child from mandatory school 
attendance. Truancy procedures will be followed. 

I N V I T A T I O N S  

Invitations to private parties (birthday etc), are best distributed outside of school, to 
protect everyone’s privacy and feelings.  If invitations are to be circulated at school, they 
may only be circulated to the students own classmates (homeroom), and must include all 
students in the classroom, or all students of the same gender in the classroom. 

 

L I B R A R Y  

Library – Each classroom will have a 35-minute library instructional session with our 
certified librarian each week.  The sessions will teach children research and literacy skills.  
Students will have the opportunity to check out books and magazines from the library 
during class sessions as well as other times throughout the school day.   The library is 
available for students between 7:50 AM and 3:40 PM daily.  Library materials need to be 
returned promptly in order for students to be able to continually check out additional 

resources.  The librarian and classroom teacher may schedule weekly extended blocks of time to work 
together on projects involving research as well.  
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The school library serves as a point of voluntary access to information and ideas and as a learning 
laboratory for students as they acquire critical thinking and problem-solving skills. School librarians select 
materials in consultation with teachers using standard professional school library review sources to 
identify resources that are appropriate for the varied interests, abilities, learning styles, and maturity levels 
of the students served.  Materials are intended to stimulate growth in factual knowledge, literary 
appreciation, aesthetic values, and to promote reading for enjoyment.  To encourage students to develop 
the practice of critical analysis to make informed decisions in their daily lives, materials representing more 
than one point of view are available.  Considering the diverse backgrounds and points of view represented 
in the pluralistic society served by the public school, individuals may occasionally object to materials 
available through the school library.  Upon parental request, the school librarian will work with individual 
parents to guide their children to books and resources that align with their family values. In the event a 
parent believes a specific title should be removed from circulation for all students, the parent should 
contact the librarian and/or school principal according to Policy KEC/KEC-R Concerns/Complaints about 
Programs or Instructional Materials. 
 
 
M E D I C A T I O N S  A T  S C H O O L  

Medications at School – For prescription medications to be given at school, 
authorization must be provided by the student’s physician on an annual basis.  The 
authorization, dosage, and time of day to administer the medication must be included 
on the documentation.  Forms to authorize trained school personnel to give the 
medication to a student may be obtained in the school office.  Parents/Guardians are 
asked to update the medication authorization if the child’s medication changes 

during the school year.   The student, in single doses, may bring non-prescription medications such as 
aspirin, cough drops, cold medicines, etc., to school.  It is advised that parents/guardians administer 
medications as much as possible outside of the school day. The District’s Medication Administration 
Policy/Regulation JLCD/JLCD-R can be found on the District’s website www.sf.k12.sd.us/board/policies  
 
Misuse of All Medication - Students are prohibited from transferring, delivering or receiving 
any medication to or from another student.  All violations will result in confiscation of the 
medication and subject student(s) to discipline in accordance with the District’s progressive 
discipline policy. Students who use medication for purposes other than for its intended use 
will be disciplined and will no longer be allowed to carry and self-administer medications.   
 

M U S I C  E D U C A T I O N  

Music Classes – Each elementary classroom will have music instruction classes 
two times each week at 35 minutes per session.   Instruction in music provides 
developmentally appropriate methods of exploring, creating, and learning about 
the arts. In these classes, students learn self-expression, creativity, aesthetic 
awareness, teamwork, self-discipline, and develop critical thinking and problem-
solving skills. The 5th grade and 2nd grade each perform a vocal performance 

(matinee and evening performance) annually.   

N O T I C E  O F  N O N - D I S C R I M I N A T I O N / E Q U A L  O P P O R T U N I T Y  

NOTICE OF NON-DISCRIMINATION – POLICY/REGULATION AC/AC-R 
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In an effort to provide a safe, respectful educational environment, the District prohibits 
discrimination in its policies, employment practices and programs on the basis of race, color, 
creed, religion, age, gender (including pregnancy), sexual orientation, disability, national 
origin or ancestry, military/veteran status, genetic information or any other category protected 
by law. In addition, the District shall not discriminate in the opportunities for students on the 
basis of parental status, marital status, or pregnancy, nor shall such students be excluded from 
any program or activity, including any class or any extracurricular activity. Prohibited acts of 
discrimination include racial, sexual, ethnic or other types of slurs, insults, intimidation, 
harassment and other conduct directed toward another person in accordance with Title II of 
the Americans with Disabilities Act of 1990 and Section 504 of the Rehabilitation Act of 1973 
(discrimination based on disability); Title VI of the Civil Rights Act of 1964 (discrimination 
based on national origin or race); Title IX of the Education Amendments of 1972 
(discrimination based on gender); and the Age Discrimination Act of 1975 (discrimination 
based on age.)   In addition, the District provides equal access/equal opportunity for students, 
employees, and the public to District programs and activities. 
 
COMPLAINT PROCEDURE – RESOLUTION OF DISCRIMINATION COMPLAINTS 
Individuals with concerns or inquiries about discrimination are encouraged to attempt to 
resolve the concern informally by working with the administrator most directly involved in the 
situation. The following persons have been designated to handle inquiries regarding the non-
discrimination policies: 
 
• Discrimination based on a student’s disability: Section 504 Coordinator: Health 
Services Supervisor, 201 East 38th St., Sioux Falls, SD 57105-5898, Ph. (605)367-7933. 
• All other forms of discrimination: Civil Rights Officer/Title IX Coordinator 
(CRO/IX), In-House Counsel, 201 East 38th St., Sioux Falls, SD 57105-5898 Ph. (605)367-
4670. 
 
A complaint may be filed by a student, parent/guardian, employee or other citizen when it is 
felt that a violation of Policy AC Nondiscrimination/Equal Opportunity has occurred. Formal 
complaints are filed with the persons named above. 
1. The Complaint Investigation Form should be completed by the person filing the complaint 
or the designated administrator. The form includes the following: 
• Complainant’s name and address 
• Date(s) of the incident(s) 
• Description of the incident(s) 
• Name(s) of the person(s) involved in the incident(s) 
• Name(s) of any witness(es) to the incident(s) 
• What action, if any, has been taken 
• Requested resolution of the complaint 
• Signature of the complainant will be requested, but not required 
2. An investigation will be initiated. This investigation may be conducted by District officials 
or by a third party designated by the District. The investigating party shall provide a written 
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report of the status of the investigation within ten (10) working days to the Superintendent and 
the CRO/IX. 
3. If the complainant is not satisfied with the decision rendered by the designated 
administrator, he/she may appeal the decision to the Superintendent within ten (10) working 
days following receipt of the decision. The appeal must include the original Complaint 
Investigation Form, a copy of the decision from the designated administrator and a written 
statement as to a reason for the appeal. 
4. The Superintendent or designee will review the materials submitted, investigate the 
circumstances and respond in writing within fourteen (14) working days from the appeal. At 
the Superintendent’s level, the appeal process may or may not include a conference with the 
parties involved. 
5. If the complainant is not satisfied with the decision rendered by the Superintendent, he/she 
may request a hearing in executive session with the School Board. The request for hearing 
must be submitted in writing within ten (10) working days through the Superintendent’s 
Office. The hearing will be scheduled within thirty (30) working days from the request for 
hearing. The involved parties will be notified in writing of the date and time of the scheduled 
hearing. 
6. The School Board will render a decision in writing within ten (10) working days of the 
hearing. 
7. During the investigation all parties directly involved in the compliant may have legal or 
other representation. If any party elects to be represented at any step of the compliant 
procedure, the name of the representative must be declared in writing to the Civil Rights 
Officer within two (2) days of the filing of the complaint, notification of any investigation, or 
the filing of any appeal. 
The District prohibits retaliation against any individual who reports a claim under this policy 
or participates in an investigation of any such claim. 
 
Policy/Regulation AC/AC-R can be found on the District’s website at www.sf.k12.sd.us or 
can be obtained from any school office or the Instructional Planning Center. Concerns and 
inquiries regarding discrimination rights may be directed to the Kansas City Office, Office of 
Civil Rights, U.S. Department of Education, One Petticoat Lane, 1010 Walnut Street, Suite 
320, Kansas City, MO 64106. Telephone: (816) 268-0550; Facsimile: (816) 268-0559; Email: 
OCR.KansasCity@ed.gov. 
 
P A R K I N G  &  T R A F F I C  A R O U N D  T H E  S C H O O L  

Parking & Traffic Around the School – Safe parking and driving around the school is critical.  
Parking is only permitted in the parking lot located on the south side of the school 
and along side streets of the school.  No one should drive in and/or park on the 
west side of the school in the bus drop-off and pick-up area.  Only designated 
vehicles (garbage trucks, delivery trucks, and custodian maintenance vehicles) 
may drive in the area on the east side of the school (next to gym).  Drivers should 
follow speed limits and traffic signs to ensure safety for students and vehicles, as 

well as orderliness around the school.  Violators of the traffic and parking rules may result in 
ticketing by police officers.  The circle drive is fire lane, it may be used for drop-off and pick-
up only.  Drivers may not park and leave their cars from the circle drive.   
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P E T S  O R  A N I M A L S  A T  S C H O O L  

Unless otherwise authorized, animals may not be brought onto school 
grounds between 7:00 am and 6:00 pm on days when school is in session.  
The building administrator or designee must grant permission before any 
animal or pet is brought into the school.  The SF School District recognizes 
that animals can offer valuable student learning experiences.  Animals may 

be allowed in school only for specific and appropriate educational purposes.  The above policy is 
upheld to assure the health and safety of students, staff and visitors, and to assure the humane 
treatment and protection of the animal. 

 

P H Y S I C A L  E D U C A T I O N  

Physical Education (PE) – Each elementary classroom will have physical education classes two 
times each week at 35 minutes per session.  Students in 4th & 5th grade are 
expected to bring gym clothes to change into during their physical 
education sessions.  Younger students do not need to change clothes for 
gym classes, but should wear comfortable shoes and clothing on PE days.  
In the spring of the year, the school has a Field Day for all elementary 
students to participate.   

P L A Y G R O U N D / R E C E S S  T I M E  

Playground/Recess Time – Students will have regular scheduled recess breaks on the playground 
daily. Each grade has 20-25 minutes of recess at the noon hour.  
Besides the noon recess, Kindergarten and First grade has one 
or two additional 15-minute recesses daily (eight per week) 
and 2nd grade through 5th grade has one 20 minutes of recess 

time daily (five per week).  Recess time may occasionally need to be used by students to complete 
assignments or for logical consequences.  Students are expected to follow playground expectations 
(see Appendix) so recess may be a safe and respectful experience for all.     

P A R E N T - T E A C H E R  O R G A N I Z A T I O N  ( P T 0 )  

Parent-Teacher Organization (PTO) – The R. F. Pettigrew PTO welcomes parents/guardians and 
educators to become involved in this organization.  The purpose of the PTO is to 
support students, the educational process, and to provide community-building 
experiences for our school.  Some of the activities sponsored by the PTO include:  
roller-skating parties, science fair, Pettigrew Day, pizza bingo, book fairs, and the 
art show and cookie social. 

 

P R O T E C T I O N  O F  P U P I L  R I G H T S  A M E N D M E N T  N O T I C E  A N D  
C O N S E N T / O P T - O U T  F O R  S P E C I F I C  A C T I V I T I E S  

NOTICE: INFORMATION NOT SUBJECT TO SURVEY, ANALYSIS, 
OR EVALUATION WITHOUT CONSENT/ PROTECTION OF PUPIL 
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RIGHTS AMENDMENT AND CONSENT/OPT-OUT FOR SPECIFIC ACTIVITIES 
ANNUAL NOTIFICATION – POLICY ILD 
The Protection of Pupil Rights Amendment (PPRA) affords parents certain rights regarding 
our conduct of surveys, collection and use of information for marketing purposes, and certain 
physical exams. South Dakota Codified Law 13-3-51.2 provides greater rights to parents.  
These include the right to: 
• Consent before students are required to submit to a survey, analysis, or evaluation that 
concerns one or more of the following protected areas (“protected information survey”): 
1. Political affiliations or beliefs of the student or student’s parent; 
2. Mental or psychological problems of the student or student’s family; 
3. Sex behavior or attitudes; 
4. Illegal, anti-social, self-incriminating, or demeaning behavior; 
5. Critical appraisals of others with whom respondents have close family relationships; 
6. Legally recognized privileged relationships, such as with lawyers, doctors, or ministers; 
7. Religious practices, affiliations, or beliefs of the student or parents 
8. Personal or family gun ownership; or, 
9. Income, other than as required by law to determine program eligibility. 
• Receive notice and an opportunity to opt a student out of – 
1. Certain non-emergency medical examinations required for school attendance; and 
2. Activities involving collection, disclosure, or use of personal information obtained from 
students for marketing or to sell or otherwise distribute the information to others. 
• Inspect, upon request and before administration or use – 
1. Protected information surveys of students; 
2. Instruments used to collect personal information from students for any of the above 
marketing, sales, or other distribution purposes; and 
3. Instructional material used as part of the educational curriculum. 
These rights transfer from the parents to a student who is 18 years old or an emancipated 
minor under State law. 
The District has adopted a procedure regarding the above rights and to protect student privacy 
in the administration of protected information surveys and the collection, disclosure, or use of 
personal information for marketing, sales or other distribution purposes. The District will 
notify parents at the beginning of the school year if the District has identified the specific or 
approximate dates of surveys for which consent is required. For surveys and activities 
scheduled after the school year starts, parents will be provided reasonable notification of the 
planned activities and surveys listed below and be provided an opportunity to consent 
(protected information surveys) or opt their child out ( marketing activities and certain non-
emergency medical examinations) as required by the PPRA and state law. Parents will also be 
provided an opportunity to review any pertinent surveys. 
Parents who believe their rights have been violated may file a complaint with the Family 
Policy Compliance Office, U.S. Dept. of Education, 400 Maryland Ave., SW, Washington, 
DC 20202.  Policy ILD can be found on the District’s website at www.sf.k12.sd.us or can be 
obtained from any school office or the Instructional Planning Center. 
 
R E S P O N S I V E  C L A S S R O O M  A P P R O A C H  

Responsive Classroom Approach - The Responsive Classroom Approach is a 
model for teaching and learning that fosters safe, challenging, and joyful classrooms 
and schools. Since 1981, thousands of classroom teachers and hundreds of schools 
have used the Responsive Classroom Approach to help create learning environments 
where children thrive academically, socially, and emotionally. R. F. Pettigrew 
Elementary Staff use this approach school-wide.  There are seven basic principles 
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which provide the foundation for this approach: 

 The social curriculum is as important as the academic curriculum. 
 How children learn is as important as what they learn: Process and content go hand in hand. 
 The greatest cognitive growth occurs through social interaction. 
 To be successful academically and socially, children need a set of social skills: cooperation, assertion, 

responsibility, empathy, and self-control. 
 Knowing the children we teach-individually, culturally, and developmentally-is as important as 

knowing the content we teach. 
 Knowing the families of the children we teach and working with them as partners is essential to 

children's education. 
 How the adults at school work together is as important as their individual competence: Lasting change 

begins with the adult community.  
 
 

S A F E T Y  P A T R O L  

Safety Patrol – R. F. Pettigrew 5th grade students serve as Safety Patrol 
officers throughout the school year to provide safety for children as they cross 
intersections on their way to and from school.  The 5th graders assigned to 
this duty are volunteers and need to report on time and complete their duty 
according to the training they are provided.  Fluorescent-colored vests are 
located in the 5th grade classrooms for students to wear during their duty.  

These must be worn outside of their jackets or coats.  Morning safety patrols need to be at their post 
no later than 7:50 AM.  Afternoon safety patrols will be released from their classroom a couple of 
minutes before the 2:55 bell to get to their post and will remain there until 3:10 PM.  Students and 
their families will be provided a safety patrol schedule for duty times.  If a student is unable to fulfill 
their duty, they can arrange for a substitute with their teacher beforehand.  If the safety patrol 
student is ill the day of their duty, he/she may call another safety patrol student to arrange for a 
replacement.  Rain slickers are provided for student patrols during wet weather.  If the temperatures 
or wind chill dip below zero, safety patrol students do not need to report to their post.   

S C H O O L  N U R S E  

School Nurses – Part-time school nurses provide medical advisement and 
assistance at our school on a weekly basis.  The nurses oversee and direct services 
for students who have allergies, medication needs, and other specialized care needs.  
Our school nurses also create medical-social reports required for student 
evaluations. 

S C H O O L  P E R F R O M A N C E  I N D I C A T O R  ( S P I )  

School Performance Indicator - South Dakota’s accountability system takes a thoughtful, 
balanced approach to defining the indicators of a strong public education system.   It 
encompasses multiple indicators that are critical pieces in preparing students for the 
rigors of the 21st century world.  The accountability system holds schools 
accountable through annual public reporting and classification of schools.   The 

expectation is that the model will be used to inform school leaders, teachers, parents and the public 
as to how schools are progressing.   With its emphasis on continuous improvement, it sets a high bar 
for ongoing reflection and goal setting.  South Dakota’s accountability system centers around a 100-
point index, called the School Performance Index, or SPI.   The SPI consists of five key indicators 
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of performance. A numeric value is assigned to each of the indicators.   These values are added to 
create a total SPI score out of 100 points. Each public school in the state receives a SPI score, with 
limited exceptions due to school size and/or mission.   

S C H O O L  S A F E T Y  H O T L I N E  

School Safety Hotline – Any parent/guardian who has a school safety concern may 
contact the school safety hotline.  There are three ways to leave a message in a school 
safety hotline mailbox: 

1. Dial the school’s main number (362-3560) and follow the voice prompts 
when voicemail picks up.  Voicemail will only pick up when the line is busy 

or is not answered.   

2. Dial 367-4500.  Enter the school’s safety hotline mailbox number (3567). 

3. Dial 367-4500.  Press 1.  Spell the school name (Pettigrew) using the keys on a touch-tone 
phone.   

S E C T I O N  5 0 4  P L A N S  

Section 504 Plans – Section 504 of the Rehabilitation Act of 1973 (Section 504) is designed to 
eliminate discrimination on the basis of disability and requires that qualified 
individuals be provided equal access to educational programs and services 

ACCESS Persons with disabilities may contact the building principal or site 
administrator at least 72 hours before the event to obtain reasonable accommodations 
needed to participate in District programs. 

STUDENTS Policy/Regulation KED/KED-R, Concerns and Complaints about Educational Programs for 
Students with Disabilities or Students with Substantially Limiting Health Conditions, outlines the 
District’s procedure relating to the identification, evaluation or educational placement of a student under 
Section 504. Concerns/Complaints relating to the identification, evaluation or educational placement of a 
student under Section 504 should be referred to the District’s Section 504 Coordinator - Supervisor of 
Health Services. 201 East 38th St.; Sioux Falls, SD 57105-5898; Ph. (605)367-7933. 

PARENTAL RIGHTS You have the right to: (1) Have your child take part in and receive benefits from 
public education programs without discrimination because of his/her disability; (2) Have your child 
receive a free appropriate education; (3) Have your child educated in facilities and receive services 
comparable to those provided nondisabled students; (4) Have your child have an equal opportunity to 
participate in nonacademic and extracurricular activities provided by the District; (5) Receive notice with 
respect to the identification, evaluation or placement (including a substantial change in placement) of your 
child; (6) Have the identification, evaluation and placement decisions based upon a variety of information 
sources and by persons who know the student, the evaluation data, and placement options; (7) Have your 
child receive appropriate educational and related services when eligible and necessary under Section 504; 
(8) Examine all relevant records relating to decisions regarding your child’s educational records, including 
records related to the identification, evaluation, educational program and placement; (9) Request a review 
of a Section 504 Team decision relating to the evaluation, educational program and placement (including 
any substantial change in placement) of your child; (10) Request an impartial due process hearing relating 
to the evaluation, educational and placement decisions (including any substantial change in placement); 
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(11) Appeal the decision of the impartial hearing officer to a court of competent jurisdiction; (12) Have the 
District advise you of these rights under the federal law. 

The Sioux Falls School District must identify and evaluate students who may be eligible for services under 
Section 504 due to the following conditions: 

1. A physical or mental impairment that substantially limits one or more major life activities (which 
includes major bodily functions); or 

2. A record of having an impairment that substantially limits one or more major life activities, or 

3. An impairment that substantially limits one or more major life activities. 

The District will provide prior written notice to parents before initiating or changing or refusing to initiate 
or change the identification, evaluation or educational placement of a student under Section 504. Parent 
consent is required for all initial evaluations. 

REVIEW AND IMPARTIAL DUE PROCESS HEARING PROCEDURE The parent of a child with a 
disability who disagrees with any decision regarding the identification, evaluation or educational 
placement of a student by the 504 Team may request a review by the District’s Section 504 Coordinator – 
Supervisor of Health Services or file a Due Process Complaint.  Request for review: The District’s 504 
Coordinator will send a written response to the parent/guardian within ten (10) working days of receiving 
the request for review.  That written response will specifically address the issues raised by the 
parent/guardian.  Impartial Due Process Hearing: A parent/guardian may file a Due Process Complaint at 
the Instructional Planning Center addressed to the District’s 504 Coordinator. 

Prior to the initiation of a Due Process Hearing, the Section 504 Coordinator will offer to convene a 
meeting with the parents and the relevant member or members of the 504 Team and a representative of 
the District who has decision-making authority on behalf of the District. The purpose of the meeting is for 
the parents to discuss their Due Process Complaint and the facts that form the basis of the Complaint so 
that the District has the opportunity to resolve the dispute. If the issues raised in the Due Process 
Complaint are not resolved to the satisfaction of the parent within 30 days of the receipt of the Due Process 
Complaint, a Due Process Hearing will be scheduled. An impartial Hearing Officer will be retained to 
conduct a hearing. Any party to a hearing has the right to: 

1. Be accompanied and advised by counsel - neither party has the right to be represented by a non-attorney 
at a hearing; 

2. Present evidence and confront, cross-examine, and compel the attendance of witnesses; 

3. Introduce evidence that has been disclosed to the other party at least 5 business days before the hearing; 

4. Obtain a written, or, at the option of the parent, electronic, verbatim record of the hearing; and 

5. Obtain written, or, at the option of the parents, electronic findings of fact and decisions. 

A complete copy of Policy/Regulation KED/KED-R can be accessed at 
www.sf.k12.sd.us/schoolboard/policies or obtained from any school office. 

Concerns and inquiries regarding Section 504 may be directed to the Office of Civil Rights, U.S. Dept. of 
Education, Kansas City Office, One Petticoat Lane, 1010 Walnut Street, Suite 320, Kansas City, MO 
64106. Telephone: (816) 268-0550; Facsimile: (816) 268-0559; Email: OCR.KansasCity@ed.gov. 
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S P E C I A L  E D U C A T I O N  

Special Education – Special educational programming is provided for students who need 
additional assistance, therapy, or an alternative curriculum.  Children who receive 
resource room assistance, speech therapy, occupational therapy, or physical 
therapy have an individualized education plan.  Children are identified for special 
services through recommendation by parent or teacher and through testing which 
qualifies the student for the needed services.  When a student is served by an 
Individual Education Plan (IEP), an annual meeting is held to review progress 

and to develop a new plan for services.  This meeting involves teachers, parents/guardians, 
therapists, and other any other individuals who are part of the team involved in the programming 
needs of the child.  

INDIVIDUALS WITH DISABILITIES EDUCATION ACT: CHILD IDENTIFICATION 

The District provides free, appropriate education for all children with disabilities from birth through 
age 21. Any eligible child within the jurisdiction of the District, including those enrolled in any 
public or private agency or school located in the District, should be referred to the Office of Special 
Services. Ph. (605)367-7689. 

Documents for Public Inspection: The District is operating a project in compliance with the 
Individuals with Disabilities Education Act. Any funding applications, evaluation, or reports 
required by the state for operation of the project are available for public inspection. Documents are 
maintained in the Special Services Office of the Instructional Planning Center, 201 East 38th St., 
and are available during business hours. 

S T U D E N T  C O U N C I L  

Student Council – Each semester of the school year, student representatives 
are selected from each 4th & 5th grade section to serve on R. F. Pettigrew’s 
Student Council.  Students are selected from each section in these grades 
through a process which requires candidates to write an essay about their 
desire and intent for being a member of this governing group, a review of the 
essays by the guidance counselor, principal, and teachers, and through a 
review of the students’ present and past character, effort, and interest in the 

common good for all R. F. Pettigrew students.  The Student Council is often involved in charitable 
projects, special school-wide activities, voicing their thoughts and ideas to individuals involved in 
decisions that affect the school, and supporting school events. 

V I S I T I N G  A T  S C H O O L  

Visiting at School – Parents/Guardians, grandparents, and other family members are encouraged to 
visit the school.  Upon arrival, all visitors must sign-in in the office and wear a visitor’s badge.  A 

government issued ID is held in the office while a visitor is at school.  
When departing, visitors must return to the office and sign out.  Visitors are 
welcomed to assist in the classroom while present.  If a visitor would like 
to become a volunteer at school, a volunteer registration form must be 
completed.  See the section on “Volunteer Information” for additional 

notes on this subject. Unauthorized visitors based on court order documents will be restricted from 
contact with students when the school is provided a copy of such records.  
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V O L U N T E E R  I N F O R M A T I O N  

Volunteer Information – R. F. Pettigrew Elementary welcomes the involvement of school 
volunteers.  A wide range of opportunities is available for volunteer involvement in our school.  
Any person who works without pay on a regular or occasional basis is considered a volunteer and is 
subject to registration and approval.  All volunteers must fill out the Sioux Falls School District 
Volunteer Registration Form on an annual basis.  Activity Driver Registrations may be completed 
using the same form.  The school office will check the names of all volunteers against the Sex 
Offender Registry.  After the principal verifies and approves the volunteer name checks against the 
Sex Offender Registry, the volunteers’ names are submitted to the Human Resources Department of 
the Sioux Falls School District to be registered as well.  Volunteers must be cleared through the 
school office before they are able to volunteer at the school.   Volunteers who are required to work 
with a student/or students without direct supervision, on or off school grounds, will be subject to a 
criminal background investigation conducted by the Human Resources Department.  We appreciate 
the willingness of volunteers to help in our classrooms.  Please make arrangements for younger 
siblings when volunteering since they can be a distraction to volunteer and the educational 
environment.  Due to liability and safety reasons, only adults are allowed in the workroom.  

W E B S I T E  

Website – Pettigrew Elementary has a website which hosts general information about the school, 
individual classrooms, calendars, special events, educational sites for students of all ages, and other 
information.  The website is found at http://pettigrewpanthers.shutterfly.com.  Parents/Guardians 
are encouraged to visit the website often for important information about our school.  Like us on 
Facebook at:  https://www.facebook.com/RFPettigrewElementary 
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Important Document Reference 
 
 

Current R. F. Pettigrew Activities Calendar  -- Found on the Pettigrew Shutterfly 
Website 
 
Current District Calendar   -- Found on the Pettigrew Shutterfly Website or SFSD 
Website 
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Appendix 
 
 
 
R. F. Pettigrew Elementary School PATH Route 
 
Playground Expectations at R. F. Pettigrew  
 
Pettigrew “Low Level” Behavior Plan (Minor Offense Tickets)  
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R. F. Pettigrew Playground Expectations 
Students will: 

1. Follow the directions of the supervisor. 
2. Follow playground equipment guidelines: 

a. Equipment should be used safely and for what it is intended. 
b. Games of tag are not permitted on the playground equipment. 
c. Running up or down the slides is not permitted. 
d. Standing, sitting or walking on the top of support beams and bars of large 

equipment is not permitted.  Students’ midsections should not be above the 
top of the spider web or climbing wall. 

e. Jumping off high areas of the equipment or the swings in motion is not 
permitted. 

f. One person on a glider at a time.  Use only hands to hang on to the handle. 
g. Only 1 person on a swing or spring-rocker at a time ; no standing or twisting 

on swings; take turns (count to 100 for turns).  No under-dogs on the swings. 
3. Balls brought from home may be used on the playground before school as follows:  

a. basketballs only on the basketball courts,  
b. all other balls (soccer, football, kickball) only in the field, 
c. tetherball courts are available in season.   

4. Toys from home should not be taken onto the playground. 
5. Avoid unnecessary roughness in contact activities 
6. Never throw snow, ice chunks, rocks, sticks, or other objects that may harm others.  
7. Stay within the designated boundaries on the grass, playground equipment, and 

blacktop. 
8. Obtain permission from the playground supervisor before retrieving balls from the 

street. 
9. Walk bicycles on the playground and sidewalks near the school. 
10. Obtain permission from the playground supervisor before entering the building 

when on the playground. 
11. Only Kindergarten & 1st grade students may use the Early Childhood playground 

area.   
 

Cold Weather/Snow & Ice Conditions  
Students will: 

1. Wear boots when there is snow on the ground or stay only on the blacktop. 
2. Avoid playing on the snow piles by the bike rack. 
3. Never throw snowballs or ice chunks. 
4. Refrain from sliding on the ice. 
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R. F. Pettigrew “Low-Level” Behavior Plan 
 

In order for R. F. Pettigrew to be a safe and welcoming school, we expect that students will 
follow the “basic rules for conduct” at all times.  The staff will use the following plan to 

help students learn to follow these expectations as well as and correct students when poor 
choices are made.  “Low-level” behaviors refer to those behaviors that violate the rules of 
conduct, but are not severe enough to warrant an office referral.  Repeating “low-level” 

behaviors can, however, result in an office referral if they do not stop. 

 
1st Offense in a Quarter Period – Student receives a “R. F. Pettigrew Minor Offense 
Ticket” 

 Staff member conferences with the student about the misconduct emphasizing the correct 
behavior expected 

 A ticket is written by the observing adult and given to the classroom teacher; two copies 
go home to be signed by the parent/guardian; parent/guardian signs the ticket and returns 
the yellow copy to school 

 A consequence may be given that is appropriate for the behavior (may include detention, 
missing a recess, loss of privilege, etc.) 

 
2nd Offense in a Quarter Period – Student receives a “R. F. Pettigrew Minor Offense 
Ticket” 

 Staff member conferences with the student about the misconduct emphasizing the correct 
behavior expected 

 A ticket is written by the observing adult and given to the classroom teacher; two copies 
go home to be signed by the parent/guardian; parent/guardian signs the ticket and returns 
the yellow copy to school 

 Teacher calls parent/guardian  
 A consequence appropriate for the behavior is given (may include detention, missing a 

recess, loss of privilege, etc.) 
 

3rd Offense in a Quarter Period - Student receives a “R. F. Pettigrew Minor Offense 
Ticket” 

 Staff member conferences with the student about the misconduct emphasizing the correct 
behavior expected 

 A ticket is written by the observing adult and given to the classroom teacher; two copies 
go home to be signed by the parent/guardian; parent/guardian signs the ticket and returns 
the yellow copy to school 

 Copies of the three tickets are forwarded to the principal and an office referral is written 
 Principal calls and conferences with parents/guardians regarding the offenses 
 Consequences will be administered according to the District-Wide Discipline Plan 
 The student may be referred to the guidance counselor or SAT Team (Student Assistance 

Team) 
 
4th Offense or more in a Quarter Period – Student reported to the 
office for a disciplinary referral 

 District-Wide Discipline Plan takes effect 
 


